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1.) „Log In“ into Lbase via Citirx 
1. Use the application Citrix and/or the weblink provided by BL (Berger Logistik) and select the pushed application LBase 

2. On the first login attempt, there will pop up a warning which can safely be ignored 

3. Check the box for „Never ask me again“ 

4. Click on „apply application“ 

5. Choose „productive“ 

6. Fill in your credentials and click on „OK“ 

7. Now you are successfully logged in into LBase 

1. 2.    3.   4.   

5.  6.  7.  
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2.) Selecting Preadvice 
 

1. On the Landing Page of LBase select the tab „COCKPIT“ 

2. On the Top Left side select the tab „COCKPITS“ 

3. Choose „CD Preadvice“ 

4. The CD Preadvice will open 

 

1.  2.   3.    
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3.) Explanation of working areas 

1. The tab „Shpt. ID“ is the BL internal seafreight booking number  RED 

2. The tab „container“ is the ammount of containers booked fort he shipment  BLUE 

3. The tab „Pallets“ is the ammount of pallets booked for the shipment  GREEN 

4. The tab „CTR_Pick up Ref“ is the reference for picking up the container at the provided terminal „CTR Depot“. The tab „CTR-Delivery Ref.“ is the Ref. for delivering the CNTR back tot he Depot  ORANGE 
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5. The tab „Release Date“ is the date from which on the container is released. 

6. The tabs „CD planed begin“ and „CD planed end“ are the plan dates for the arrival of the goods to be crossdocked at your destiantion  YELLOW 

7. The tabs „Earliest Gate in“ and „Closing“ are the earliest and latest dates fort he containers to arrive at the terminal  PINK 

8. The tabs „MLP CTR per Rail“ and „MLP CTR per Truck“ display the incomming transport mode corresponding to the relation of amount incoming and stuffed ctr.  BROWN 
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4.) Selecting dates and updating them 

The date selected is always the starting date of the delivery. You are free to use any period, we recommend one week in the past and one month in the future, this ist he default setting 

1. Starting date set to one week in the past 

2. End date set to one week in the future 

3. Then click on „Datum Aktualisieren“  

 

1.     2.      

 

3.  
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5.) Filtering and sorting options 
Be advised that the structure of LBase is similar to the structure of excel in the sense of a tabular setup. Sorting will always lead to a chronological listing from greatest to smallest value and vice versa. The filtering 

option is also similar to excel in a check box, where you are able unchek/check certain or all present values. Also like in excel, by double clicking in the top left corner of a section, LBase will sort all rows to the 

exact width of every field, so the whole description will be visible. We will give you a look into the options upon one tab, which applies to all fields in the CD Preadvice. These are the three basic and most needed 

filtering and sorting tools. 
1. Opening Page 

2. Choose a tab and click on the label of the tab. The tab will be sorted in chronological order and all corresponding tabs will be automatically sorted in their rows 

3. On the right side of the label is a small check box, by clicking on it you can check or unchek the present values and choose „Anwenden“. To erase the filter choose „Entfernen“ on the right of „Anwenden“ 

4. Double click on the field, LBase will sort all rows to the exact width of every field, so the whole description will be visible 

1   2   3   

4  
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6.) Exporting Data into Excel 

You can export any marked row in any field into excel. Either one marked row or all marked rows in a field. 

1. Select one or multiple rows 

2. Go to File; Send to; Ms Excel  

3. and the choosen rows will be displayed in Excel 

1   2  

3  
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7.) Refresh of all areas 
1. Click on „Update“ and all data will be refreshed 

2. Like in „User Guide CD Cockpit“ under point 7.14 mentioned, the field „Auftragsnummer CD“ is also visible in the Preadvice as „CD-Referenz“ when all containers of this shipment are filled with the same 

PO number. 

1   

2  


